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School Address:   31 Elizabeth Street

                Miramichi, NB

       
  E1V 1V8

Tel: 


   627-4086 (Main Office)

Emergency Tel: 
   623-8687 (Principal)

       


    

625-2587 (Vice Principal)

Fax: 


   627-4014

Motto: “Learning + Growing + Dreaming”
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Welcome to another exciting school year with us. Together, we will create many wonderful "learning" opportunities for our children. These opportunities will allow our children to "grow" throughout the year and to "dream" of the endless possibilities for their future.

Please take the time to read this document to apprise you of the expectations and procedures at our school. If you have any questions or concerns please contact the appropriate staff at your convenience.
TEACHING STAFF

Principal



Mark Donovan

Vice-Principal



Krista Page

Kindergarten 



Kara Wilson
Kindergarten – Grade 1

Holly Brophy

Grade 1 



Andrea Hare

Monica Lockerbie
Grade 2 



Moira Dedam





Kelly Matchett
Grade 3 



Amy Mckay

Grade 3 Immersion


Francine LeGresley

Grade 3/4 Immersion


Mona Rousselle

Grade 4 



Susan Hubbard-Brown
Grade 4 Immersion


Maggie Shepperd
Grade 5 Intensive French

Amanda Holmes



Grade 5 Immersion


Mona Aubry

Resource & Methods


Ann Cameron
Robert Doucette
Phys. Ed.- Jamie Henderson 
       

Guidance - Shelley Mountain
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SUPPORT STAFF
Administrative Assistant
Jill Innes
Librarian


Elizabeth McGrath

Teacher Assistants
Heather Page 

Lisa Landry 

Gloria Kelly




Kim McKay

Donna Hubbard
Sandra Colford



Debra McGinn
Debbie Martin

Michelle Waye



Gail Baker

Lila Barry

Susan Galley



Tanya Mutch

Custodians


Barry Wilkinson

Jeff Dickson
Vincent Pineau
Cafeteria Staff


Stacey Mullin
Our School Day:
Bell Time

Activity

8:00 


Students begin arriving at school

8:15


Good Morning Bell (Students proceed to homerooms)
8:33


“Get Ready” Bell 

8:35


O Canada & Announcements

10:15


Recess (All grades)

10:30


Recess Ends
12:00


K-2 Lunch, Gr. 3-5 Playground Time

12:25


K-2 Playground Time; Gr. 3-5 Lunch 
12:50


All students return to classrooms

12:55


All classes resume



2:00


Primary Dismissal (K-2)

3:00


Upper Elementary Dismissal (3-5)

3:15


Walking Students Dismissed
Important Note: 

Changes to children's usual routines, Ex. Having someone different pick them up, requires a note written to the teacher each morning. 
If this change involves bussing, the teacher will provide the child with a Bus Pass that will contain all relevant information for the Bus Driver.
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Bussing

A.M. 
Buses will begin arriving at the school at 8:00 A.M.  Teachers will begin 

Bus supervision at this time.
In an attempt to accommodate working parents, dropping off students between 7:50 a.m. and 8:00 a.m. is acceptable. As formal supervision is not provided until 8:00 a.m. we ask parents to not drop off children prior to 7:50 a.m. 

Children arriving at school between 7:50 - 8:00 A.M. will be expected to wait in the hallway in front of the office until formal supervision begins.

P.M.
Kindergarten  to Grade Two students will be dismissed at 2:00 p.m. daily. 

Grades 3-5 are dismissed at 3:00 p.m. daily.

All Teachers are at the school until at least 3:30 P.M. each day.

Cafeteria – Our school is equipped with a cafeteria. Students ordering lunches are expected to proceed directly to the cafeteria after hanging up their coat and book bag. Smaller purchases, such as milk, may also be made at lunch time. Students are expected to bring a nutritious snack from home for morning recess. 
The cafeteria will be open during morning recess for purchasing nutritious snacks ie. bananas, apples, carrot sticks, muffins, etc. 

All purchases for meal tickets and any questions regarding the cafeteria are handled directly by our cafeteria staff. Please feel free to call them at 624-9548.
A complete menu and price list will be sent home during the first week of school.
Microwaves are available in the cafeteria for food items brought from home, however, to avoid long wait times please pre cook all foods, especially frozen meals, prior to them being sent in lunches.

Report Cards & Parent Teacher Interviews - Three formal reports will be issued during the year (November, March and June).

Parent-Teacher Interviews will be scheduled after Report 1 (Nov.) and Report 2 (March). It is important to note that parents may schedule a meeting with school staff at any time throughout the school year. Please call the school and we will make an appointment with you.
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Homework - Homework is an important activity that allows parents and teachers to work together as partners to support children as learners. As a “general guideline” teachers will assign homework based on approx. 10 minutes per grade level.

In addition to homework, daily reading should form a part of every child’s routine. No other single activity is more important than daily reading. 

Please note the following guidelines for homework:
Kindergarten    5 - 10 minutes assigned by teacher, plus 10-15 minutes of reading

Grades 1 - 2
10 - 20 minutes assigned by teacher, plus 15 minutes of reading

Grades 3 - 5 
30 - 50 minutes assigned by teacher, plus 15-20 minutes of reading              

                                    daily.

Note:   As a general rule teachers do not assign homework on week-ends 

(Friday through Sunday). Exceptions may be made to this policy if regular homework needs catching up or if special circumstances warrant.

School Newsletters will be sent home each month to help keep parents informed of  newsworthy items and upcoming events. Please look for these at the beginning of each month as they will be sent home with the youngest member of the family. 

The Student - Parent Handbook serves as our newsletter for the month of September.

Talk Mail – thanks to the support of our Parent School Support Committee Croft also has the Talk Mail service which further facilitates communication between the home and school. All parents are strongly encouraged to have Talk Mail installed at home.
To receive Talk Mail at your home, at no charge, please call Aliant at 1-800-561-6283.

After you have called Aliant, please call our school secretary so that we can add your telephone number to our school’s distribution list.

Academic Programs – Curriculum Maps or Yearly Plans for each of the classrooms and/or grade levels at our school will be provided to parents, upon request. Curriculum maps will briefly outline what will be covered during the year for each subject, time lines, resources and assessment strategies to be used. These will help to keep parents informed of the program(s) offered to their child(ren) and instill greater consistency with implementing  the prescribed curriculum throughout the school.

Curriculum Maps will be available to parents by early October.
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Evaluation System (Grades K-2):
SP 
Strong Performance

AD 
Appropriate Development

ED 
Experiencing Difficulty

Reading Targets (Grades K-2):

Core Program (English)


French Immersion Program 

Kindergarten
Reading Level A

Grade 1
Reading Level D
Grade 1

"
I

Grade 2

"
J
Grade 2

"
M

Grade 3

"
M
Evaluation System (Grades 3-5):




A +   
98 % or better
(Exceptional Performance)

A
97.4 % to 88 % (Very Good Performance)

B
87.4 % to 75 % (Good Performance)

C
74.4 % to 60 % (Acceptable Performance)

D
59.4 % to 50 % (Marginal Performance)
F
Below 50 % (Weak Performance)
“Safety First”

The safety of our children is of paramount importance to the staff at Croft Elementary School.  Anything that threatens the safety of students at our school must be reported to the administration at once. Appropriate measures will be taken to remedy all safety issues. 

Let us be diligent in making our school as safe as possible for our children.

Policy 701 “Pupil Protection Policy” – has been put in place to protect all children in the public education system in New Brunswick. All employees and volunteers working with students are required to have Policy 701 Training. This training is available on line at www.cnbb.nb.ca/701
Bus Zone – due to concerns regarding traffic congestion at the front of the school, busses will drop students off and pick students up at the back of the school. This will be designated a "busses only" lane between 8:00 A.M. – 4:00 P.M. daily. Teachers will be assigned to monitor the bus zone during loading/unloading periods.
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Dropping Off/Picking Up Students - The start of each school day is an extremely busy and hectic time at our school. In a half hour period in the morning (8:00 - 8:30) upwards of 100 vehicles enter our school parking area and Elizabeth Street.

Consequently, when dropping off your child(ren,) please exercise due diligence. We ask that you do not stop at any time on Elizabeth Street and please observe the traffic flow pattern as per the diagram found in the appendices. 
Parents dropping off or picking up students are to do so in the parking lot. Students should only exit cars in the parking lot. This will prevent traffic from backing up on Elizabeth Street. Parents are also expected to ensure that their child(ren) safely cross the street when entering/exiting the school. 

Walking students are expected to use the main door at the front of the school.

School Playground Areas - Our school has designated outdoor play areas for students:

K - 2 students will utilize the play area on the west side of our playground up to the pathway leading to the ball diamond.

3 - 5 students will utilize the playground area behind the school and the hill area. This playground ends at the basketball net located at the northeast corner of the school. 
Inclement Weather - On most days students will be expected to play outside during morning recess and for approximately 30 minutes at noon hour. When weather does not permit for outdoor activities, due to extreme cold or rain for example, we will have an “inside day” at our school. 

The decision for an “inside day” will be made by the school principal or vice-principal after consulting with the teaching staff. Teachers scheduled for outdoor supervision will supervise the designated in-school areas when the decision has been made to have an “inside day”.

Inside Morning Recess (10:15 – 10:30) November – March – due to playground conditions, as well as difficulties experienced by young children getting dressed in the short time period we have for recess, students will remain indoors during the months of November-March inclusive (morning recess only). Students will still go outside at noon each day throughout the winter months, weather permitting. Parents are asked to ensure that children are dressed appropriately for going outdoors.

Parent Requests For Children To Remain Inside - Children will be required to go outside on most days during recess and noon hour. Parents wishing to have their child remain inside for a "legitimate reason", on any given day, are asked to send a written request to your child’s teacher explaining why the request has been made. 
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School Secretary/Messages for students – regular working hours for our school secretary are 8:30 - 3:30 daily. In the event that Mrs. Innes is not available to take your call we do have an answering service. Please keep in mind, however, that important messages, such as a change in bussing, may not be received in time if left on the answering machine. School Office Phone 627-4086 (general inquiries).

***A written note to your child’s teacher, on a daily basis, is the safest and most effective method of communicating with your child's teacher.***

Emergency Phones - in addition to the main office line (627-4086) our school is equipped with three cell phones. Our cell phones serve two main purposes:

1) Teachers will be required to take a cell phone with them on all field trips in case of an emergency.

2) Administration will have a cell phone to handle Emergencies. 
Emergency Phone Numbers are as follows:
623-8687 (Principal)

625-2587 (Vice Principal).
Fund Raising – Soliciting in public places, or door-to-door, is not allowed by elementary aged students. This directive is a policy of the Dept. of Education as a result of concerns in recent years about student safety. 

From time to time our school may do fund raising involving students, however, any and all such activities shall only involve immediate families or will be carried on within the school ie. Bake sales. Specific guidelines and expectations will be sent home with students prior to any major fund raising activity.
Plans to have a school wide fund raising campaign are in place for this fall at Croft. Funds raised will be used to support extra curricular activities, school clubs, special events/performances, school beautification projects, etc. 

School Funds – the principal is accountable for all funds raised for the school (Education Act, Sec. 28 (2)(g)). A detailed record of all funds raised and expenditures will be maintained at the school. These may be subject to an external audit.

Health Issues

Proof of Immunization – Section 10(1) of the Education Act states “A superintendent shall refuse admission to a pupil entering school for the first time who does not provide satisfactory proof of immunization required under the Health Act or the regulations under that Act”. 
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Parents are therefore reminded of the importance of having all necessary immunization records in advance of enrolling their child in school. Students without proper proof of immunization cannot be allowed to attend school until this information is obtained by the school. 

Communicable Diseases & Exclusion From School - In the best interest of the student body all parents are asked to respect the guidelines recommended by the Dept. of Health (see appendices).

H1N1 (Swine Flu) – The province of New Brunswick will be providing flu shots to all school aged children and staff beginning this fall in an attempt to deal with the potential H1N1 pandemic. More details will be made available by School District 16 and/or the Department of Health in the coming weeks.

Head Lice tends to be one of the more contentious issues in many schools. Our staff, 

Home and School and Parent School Support Committee have discussed this issue at length. As a result the following guidelines will apply for our school:

1) When a case of head lice is detected the parent will be notified and the child sent 

home.

2) All children in the classroom will then have their hair checked by staff.

3) A note will be sent home to the remaining parents informing them that a case of head 

    lice has been found.  
4) Infected children remain home until the hair is treated adequately and all eggs have 

    been  removed.
5)Upon coming back to school children will have their hair checked by their homeroom 

   teacher before returning to class. 

Children still infested with eggs(nits) will not be allowed to return to school. 

As an additional preventive measure, school wide head checks will occur during the first week of school in September, the first week of school in January and the first week of school after March Break.
Minor/Major Medications and School Staff - The school staff will do their utmost to work with the home regarding special medications that are to be administered during the school day. A staff member may supervise students taking minor medication provided the following parameters are observed:

1)  A written note must be sent from home explaining  the details of the   

 medication. 

2)    Dosage should be sent on a daily or weekly basis.

3)  The school is not to be held responsible for long term storage or lost 

       medicine.
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Important Notes: 

      1)
When health issues are serious or medications are to be administered 

over long periods of time, a detailed explanation and permission form must be formally provided by both the attending physician and parents. Medic Alert Forms must be completed for all students with serious health issues each new year.

    

2) Medications in our school will be maintained, under lock and key, in a designated cabinet. 

3) All children with life-threatening allergies or serious medical conditions are required to wear medic-alert bracelets. Should parents not want their child to wear one, a written letter must be sent to the school and maintained in the child's cumulative folder.

Public Health - parents wishing to speak to a nurse regarding their child’s health may contact Public Health at 778-6102.

Allergen Free Environment
- Due to the growing number of students and adults who are experiencing difficulties with allergies, especially anaphylaxis and asthma, we will continue to promote our school as an “Allergen Free Environment”. We are asking everyone’s cooperation by:

*refraining from wearing strong perfumes, deodorants and hair sprays

*refraining from using oil/latex paints in school during the year    

*using unscented cleaners

*keeping peanuts and their by products out of the school
Indoor Shoes Policy – In an effort to help keep our school as clean as possible all students are asked to have one pair of inside shoes which can be kept at the school.  
By adhering to this policy we should significantly help those students that are prone to allergies and will greatly assist with keeping our school “sand, mud and dust free”. We ask for everyone’s cooperation in this area of school cleanliness and allergen free practices.

Positive Learning Environment Policy

The Positive Learning Environment Policy is a provincial document that was adopted on April 1, 1999. It derives it’s authority from the Education Act and calls upon all schools in the province of New Brunswick to implement guidelines and practices that will support and promote a safe, positive educational setting.
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One of the basic tenets of this policy is the fact that pupils and adults have the right to teach and learn without being disrupted by others. This means that all stakeholders will be afforded the opportunity to learn and work in a safe, orderly, productive, respectful and harassment free environment. Further, everyone has the responsibility not to disrupt the learning of others.

Consequently, Croft Elementary School will endeavor to support a Positive Learning Environment by implementing the following:

Proactive Programs to support our P.L.E.P. (Positive Learning Environment Policy) may include:

1) Comprehensive Guidance – Manners matter, Peer Mediation, Focus on Bullying, Second Step, Personal Safety, First Aid Programs.

2) Extra Curricular – Choir, drama, student council, yearbook, intramurals, web page club, dance, recorder club, intro to babysitting course, newspaper.

3)Co Curricular – School Wide Enrichment Programs, Early morning reading, tutoring

4) Parents as Partners –  Policy 701 Training, PSSC, Home and School, Parenting Programs, Schools and Communities in Action.

5) Additional Programs for Students – breakfast program, First Aid Program, Supports For Disadvantaged Youth, Student of the Day, Mentoring, Roots of Empathy.

Regular Student Attendance – has become a major area of concern in recent years. Due to high absenteeism, students often do poorly in school.  As a result, School District # 16 has developed policy 302 for implementation (attached). Please read this policy carefully.

In addition to this policy, parents are also to be diligent in getting their children to school on time. Late arrivals, or tardy students, often miss out on important instruction and cause a disruption to class when they arrive late. 

We implore all parents to assist us in helping protect our academic learning time.
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Discipline Policy

Classroom Expectations - All teachers are expected to develop rules, routines and consequences in their classrooms that are fair, reasonable and fall within the parameters of School District 16’s discipline guidelines. 

School Wide Expectations - Students must always treat one another, the school staff and all adults in our building with courtesy and respect.  The school staff is expected to respond in kind to students, parents and community members. 

Please refer to the appendices for a two page summary of the “Daily Routines and Expectations” at our school. To develop a truly positive school climate we are asking all parents to assist our staff by supporting and modeling these behaviors for our children each and every day.

Good manners will also be expected and emphasized in our school.

The following behaviors are not acceptable at Croft Elementary School:


Bullying

Disrespect

Stealing 

Profanity

Roughhousing or Playfighting 

Gum chewing inside the school

Inappropriate Clothing 

Wearing hats inside the school 

Wearing a hoodie with the hood up inside the school

Incomplete homework

ZERO TOLERANCE - The school will enforce a “zero tolerance” policy for the following behaviors: Physical and Verbal Abuse (fighting, harassment, swearing),
Drugs and Alcohol, Smoking, Vandalism

Any violations of the items listed under “zero tolerance” will result in immediate action by the school staff. Strategies to deal with such behaviors could include any one, or combination, of the following:

· detention

· suspension (either in school or out of school)

· notification of parents and/or parent meeting 
· special project(s)

· individual or group counseling

· peer mediation

· police involvement
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DISCIPLINE PROTOTCOL - The approach to discipline at our school will follow a step-by-step progression that will become more serious with each subsequent step. 

Due process, fairness and logical consequences will form the basis of our discipline policy.

Step 1

Teachers will attempt to resolve minor disruptions in their own class. 

Parents will be notified of any developing concerns by the teacher.

Step 2

Chronic problems (five incidents) will be referred to the office. The 

administration will speak with the child, the teacher and parent(s) in an attempt to rectify the problem. 

Step 3

If problems persist a parent meeting will be held and a Plan of Action  

developed. 

Intervention strategies by the school, home and external agencies, such as Health and Community Services for example, will be aimed at correcting/modifying the inappropriate behavior(s) of the child. 




Step 4 

Continued problems will result in suspension from school (In School

Suspension or Out of School Suspension).

Step 5 

Placement in an Alternate Setting eg. Home Schooling or  

Learning Center.

Documenting Behavioral Issues:

It is important to note that incidents of misbehavior will most often involve the use of a Behavior Tracking Form. Misbehaviors will also be electronically filed on the Win School Data Base. This is a province wide expectation that is to be followed in all New Brunswick schools.

Serious Breach of Conduct - the Administration may give students In-School-Suspension or Out-of –School Suspension for a full day or any portion thereof. When this occurs parents will be notified, by phone, of the decision to suspend. This will also be followed up by a Behavior Tracking Form notice from the school.

At any given time during the discipline process an individual teacher may opt 

for a variety of consequences for misbehaviors including detention, special projects, removal of privileges, etc.
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Professional Conduct of Teachers - All teachers are professionals and are expected to act in a manner that is consistent with their titles.  Establishing positive relationships with pupils and assisting children to learn, communicating/working with parents and assessing student progress are but a few of the responsibilities of which teachers are entrusted.
Parent Concerns - Parents who have concerns, about any aspect of their child's schooling, are asked to bring the matter to the attention of their child's teacher. If concerns persist then parents are asked to discuss the matter with administration.

Bicycles at School - A bicycle rack is available at our school. Students bringing bikes are expected to:

· proceed immediately to the bike rack as soon as they arrive on school property. 

· refrain from riding bikes at any time during the school day.

· upon dismissal are to wait in the school with the walking students until all buses have left the school grounds.

· The school is not responsible for lost or stolen items



Volunteering at Croft

We welcome you to visit classrooms, when asked by your child’s teacher, to volunteer and help your son/daughter learn, assist other children and share your talents. Each teacher is responsible for coordinating parent volunteers in their classroom. Parents will be notified by teachers when assistance is required. 

Please contact either your child's teacher or Mrs. Page if you are available to volunteer during the school day.

In an attempt to protect teaching time, unannounced visits to classrooms are discouraged. Please let a teacher know in advance if you would like to visit his/her class.
Parent School Support Committee - A P.S.S.C. will be established for our school early in the school year. A formal election will be held to fill vacant positions at our Meet The Staff Night. The principal is responsible for establishing the P.S.S.C. as well as attending all scheduled meetings.

Home and School Association – It is the responsibility of parents to form a home and school association. Administration will attend all formal meetings held by Croft’s Home and School Association.
“Learning + Growing + Dreaming”


School District 16

District Regulation 302- Attendance K- 12

March 2002

Purpose:  
Regular attendance is mandatory for all students enrolled in public schools. Attendance and absenteeism will be monitored and regulated to ensure everyone may be guaranteed the same opportunities for a basic education and a productive future. 






Regulation:

1. On the occasion of each absence, it is the responsibility of the student to present in writing, a dated excuse from his/ her parent or guardian. It is the responsibility of the homeroom teacher to insist that students comply with this regulation, to keep these excuses on file, and to regularly communicate with parents/ guardians if some irregularity is suspected.  
2. When a student has missed five (5) days in any subject the subject teacher must contact the home to determine the nature of the student’s absence. The principal or his/ her designate will determine whether a case conference needs to be held to establish expectations for improvement. All case conferences arranged for this purpose will involve the student’s parent/ guardian and the principal or his/ her appointed representative.

3.When a student exceeds twelve (12) days, a case conference will be held, with the student and his/ her parent / guardian present to prepare the terms of contract for improvement. All parties to the development of contract must sign it acknowledging their understanding of the expectations. A student’s non- compliance with the conditions of his/ her agreement, will be considered a breach of discipline, and will be subject to the appropriate consequences.          
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SCHOOL DISTRICT # 16 YEARLY CALENDAR 

2009-2010
 Month
        Dates
 
Events              
September 
7

Labour Day


8             
First Day for Students 

October 

8

C.I. Day
      

9 C.I. Day

12 Thanksgiving

November 

6

Parent Teacher Interviews

11

Remembrance Day




20

C.I. Day    

December 

18

Last Day of First Term   

January 

  4

C.I. Day




  5

C.I. Day    

February 



--


       

March

 1-5

March Break

       

April 


2
         Good Friday






5                Easter Monday





9 
         Parent Teacher Interviews   

May


 6               NBTA/AGM

 7
        Subject Council Day 




24
        Victoria Day

       

June


25
        Last Day for Students 




   

Total Number of Days for Students 
= 185 
School Wide Daily Routines & Expectations
The following summary of procedures were decided upon by the teaching and administration staff in an attempt to further support a positive school culture within our school.

Time


Procedure(s)
7:50 – 8:00

All early arrivals wait in the lobby until the 8:00 am bell sounds.
8:00 


All students proceed directly to class:
· Hang up coat/hat 
· Change footwear

· Empty book bag (homework, lunch in cubby)

· Proceed to cafeteria (if ordering lunch or having breakfast). Breakfast is to be eaten in cafeteria, however, if children are still eating breakfast at 8:33 they are allowed to take breakfast to class.
· Use Washroom 
· Work on In Class Board Work and/or Morning Activity

· Note: 
Students are to remain in homerooms as class   

                                                            visitations are not permitted.
8:15


Teachers proceed to classes

8:33


“Get Ready Bell”

All students proceed directly to class and get ready for O Canada & Announcements

8:35


During O Canada/Announcements everyone is expected to:




STOP – what you are doing




STAND – respectfully for our national anthem




SING – proudly the words of O Canada



SIT – silently and listen to the announcements

8:45 – 10:15

Instructional Block

10:30 – 12:00

Instructional Block

12:55 – 2:00

Instructional Block (K-2)

12:55 – 3:00

Instructional Block (K–5)
Instructional Blocks:

Washroom Breaks - all Gr. 2-5 classroom teachers will establish a sign out system whereby students will include the time they left for the washroom.

Only one student per class will be permitted to go to the washroom at a time
During Class Transitions students will:
· Be lead to classes by their teacher
· Never be left unsupervised

· Walk quietly on the right side of the hallway

· Be respectful to self and others (
“School Wide” Announcements Will Not Be Permitted. 
Cutting through the Library is not permitted.
Important Note for Parents: Instructional Blocks of time are of critical importance for all teachers and students. In addition, a teacher is kept extremely busy with their full class complement and other responsibilities (ie. Duty, meetings). For these reasons, impromptu in class meetings (ie. When you pick your child up at the end of the day) are strongly discouraged. Please work with your child’s teacher to schedule parent-teacher meetings after 3:30 pm.
Recess & Noon Hour:
Playground Boundaries
K-2 
Left of the paved walkway (recess and 

noon)
3-5 
Right of the paved walkway during recess








Full playground at noon hour
The two forested corners of the playground, adjacent to the soccer field and baseball diamond, are off limits for all children.

Students are permitted access to the Forest Classroom when supervised by staff.

Students will not be required to line up to go outside or to re-enter the school.

Outside Duty Staff will begin preparing students in the outer limits of the playground for re-entry into the school 1-2 minutes prior to each bell.

Teachers will greet students at their classroom doors at 10:30 and 12:50
Cafeteria:
K-2 teachers will lead their classes to the cafeteria to begin lunch.
At the end of lunch, one cafeteria supervisor will lead students from the cafeteria to the Forest Classroom Resource Room
Dismissal:
At dismissal time parents are asked to wait in the lobby until the 2:00 and 3:00 bells sound.

K-2 
Bus Lines – children line up and stay with their bus line until it is 
time to load the bus. Children are to ask permission from the teacher to leave the line up for any reason.

Teachers will check to see if any child has a Bus Pass.

Teachers will lead their bus line to each bus.
Gr. 3-5

Students wait in classrooms until the 3:00 bell. They then proceed to 

hooks, pack up belongings and return to class to await their Bus Run.

Teachers will lead students to the buses. 
Thank you in advance for your assistance in helping to create a positive school culture at Croft Elementary.
